
 

 

  

 

 

 

 
 

  
  

   
 

  
 

 



 

 

Welcome 
Welcome to Sherbourne Primary School.  We are very proud of our beauƟful 
school, its locaƟon, faciliƟes, programs and the wonderful people who make up 
our community – students, families and staff. 

We are united in our vision for all students to be literate, numerate and curious 
with a love of learning and the skills to pursue this. We aim to develop 
arƟculate, collaboraƟve and compassionate community members who care 
about the environment and each other. 

It is important our students understand what they are learning about, why they 
are learning it and how they will know they are successful. Students are taught 
to reflect upon their learning, understand their learning progress and, together 
with their teacher, set “stretch” goals in their learning. AcƟvaƟng agency in 
their learning develops engaged, connected students who are self-moƟvated, 
flexible, creaƟve collaborators. 

Sherbourne students take pride in their school and learning. Our shared values 
of Respect, Responsibility, Learning and Teamwork are a framework for how 
our community members work, learn and play together. Our students have 
authenƟc voice in our school. We value their thoughts, opinions and ideas in 
making Sherbourne the best school it can be. 

I look forward to meeƟng you and introducing you to the Sherbourne 
community, 

BreƩ Hayes - AcƟng Principal 



 

 

Key dates 2024-25 
Term 1 school tours (10am-11am) 
March: Wednesday 6th & 13th 

 

Term 2 school tours (10am-11am) 
 May: Wednesday 1st, 8th, 15th & 22nd 
 

Prep 2025 informaƟon evening  
Wednesday May 1st - 7pm-8pm (Gumnut building) 
Meet our AcƟng Principal BreƩ Hayes, Junior School Teachers, Student Leaders  

Explore Sherbourne program 
Friday May 3rd (3.30-5.30pm) Teddy Bear’s picnic aŌernoon tea 
Monday May 20th (2.30-3.15pm) StoryƟme  
Monday June 3rd (11.30am-12.15pm) fun with hoops & balls  
Students aƩend these fun sessions with their parent/carer (bookings essenƟal) 

Prep ready classroom acƟviƟes (2.30-3.15pm) 
Wednesday August 7th - The Library                 Wednesday August 21st - The Art Room  
Wednesday September 4th - Japanese Room  Wednesday September 18th – The Gym 
Students aƩend these fun sessions with their parent/carer (bookings essenƟal) 

Prep 2025 classroom transiƟon (9:15am-11:15am) 
Friday November 8th              Friday November 15th 
Friday November 22nd           Friday November 29th 
Classroom transiƟon sessions are for children enrolled at Sherbourne for prep 2025 



 

 
  

 

                                             

                                  
                                          
                                           
                                     

   

                                     
           

                           

 

 
 

 
   

 

 
 

 

  

   



 

 

General InformaƟon 
School informaƟon 
Address:             17 Outlook Crescent, Briar Hill  Victoria 3088 

Telephone:        03 9434 7142 

Email:                 sherbourne.ps@educaƟon.vic.gov.au 

Office:                Carolyn Kyte (Cazz) – Business Manager - carolyn.kyte@educaƟon.vic.gov.au 

AcƟng Principal: BreƩ Hayes - breƩ.hayes@educaƟon.vic.gov.au 

Teacher:  You will be noƟfied of your child's teacher's email address at the start of the 
school year 

Daily Ɵmetable  
8:40am              Staff supervision of school grounds commences.  
                               (children should not be at school without an adult prior to this Ɵme) 

9:00am             School commences 

9:00-11:00am     Classroom Ɵme (this period includes movement breaks and fruit snack) 

11:00-11.10am        Lunch eaƟng Ɵme (with class and teacher inside classroom or on decks) 

11:10-11:47pm    Outdoor play 

11:50-1:50pm     Classroom Ɵme  

1:50-2:27pm      Outside play and aŌernoon snack 

2:30-3:30pm      Classroom Ɵme 

3:30pm               Dismissal 

3:45pm               Staff supervision of school yard ends 



 

 

Prep children must be collected by their parent/guardian or an adult who has wriƩen 
authorisaƟon to collect them. 

 
AƩendance  
AƩending school every day is an essenƟal part of your child's educaƟon. Regular and 
punctual aƩendance for all school days is expected. Absences are disrupƟve to your 
child's rouƟne and too much Ɵme off school can affect their learning, behaviour and 
social connecƟons.  
If your child is sick, please ensure that you noƟfy the school by logging their absence on 
Compass School Manager System (login details will be provided). 

Late arrival/early departure  
If your child is late for school you are required to enter via the office and collect a late 
pass, which is handed to the class teacher.  
Similarly, when you are taking your child from school early, you must come to the 
office to sign them out. 

Anaphylaxis and epilepsy 
All students who are at risk of epilepsy / anaphylaxis must have an AcƟon Plan. For 
Anaphylaxis, please liaise with the office to complete the correct form. Parents must 
provide: 
 AcƟon plan (including an up to date photo of the student and doctor's signature) 

Student’s EpiPen or other medicaƟon   
 These must be given to the office prior to your child commencing school. 
 



 

 

Asthma 
All students with asthma must have an Asthma AcƟon Plan that has been signed by their 
doctor. Plans need to be submiƩed to the office each year prior to your child 
commencing school. 
Any associated medicaƟons should be provided to the office.  

MedicaƟons 
Wherever possible Sherbourne PS encourages parents to administer medicaƟons 
outside of school hours. Where this is not possible, parents are required to complete a 
consent form for the school to administer. All medicaƟons are to be handed to the 
office staff to be stored.  

For further informaƟon policies can be found at: www.sherbps.vic.edu.au/policies/or see the office for 
hard copies. 



 

 

Child Safety 
We want children to be safe, happy and empowered. We support and respect all children, 
as well as our staff and volunteers. We are commiƩed to the safety, parƟcipaƟon and 
empowerment of all children and have zero tolerance of child abuse. All allegaƟons and 
safety concerns will be treated seriously and consistently with our robust policies and 
procedures. We have legal and moral obligaƟons to contact authoriƟes when we are 
worried about a child’s safety, which we follow rigorously.  

To help us monitor all visitors to the school, please do not walk through the buildings or 
playgrounds unless you have signed in at the office and are wearing a visitor's pass.  

Please take the Ɵme to read our policies relaƟng to child safety, which are available 
online, in your enrolment pack and at the school office. 

Yard Supervision 
Parents are advised that children should not arrive at school earlier than 15 
minutes before school starts as there is no official supervision of the yard or toilets 
faciliƟes available before this Ɵme. 
Staff members are on duty before and aŌer school as well as at lunch and recess Ɵme to 
monitor the safety of all students. They wear visible fluorescent vests for easy 
idenƟficaƟon. 
If parents have not collected their child by 3:45pm the yard duty teacher will bring the 
child to the school office and contact their parent/guardian. 
 

School Crossings 
We love that so many Sherbourne families walk and ride to school and we ask that 
families use our two supervised crossings (supervised from 8:10am to 9:10am and 
3:30pm to 4:00pm school days only). We have a crossing on Fernside Avenue next to the 
school and one on Sherbourne Road, near the boƩom of Outlook Crescent.  



 

 

Children should NEVER be dropped off anywhere within the yellow lined school 
crossing area during these Ɵmes NOR should any car STOP or PARK within the 
yellow lined area during these Ɵmes. 

Children and parents must wait behind the yellow line unƟl they hear two whistles 
from the crossing supervisor before crossing (bike riders need to dismount and walk 
their bikes. 

Out of Hours School Care Program  
Sherbourne PS offers a before and aŌer school care program, run by Camp Australia. The 
program offers children a wide range of acƟviƟes in the OHSC 
room and grounds (weather permiƫng). Breakfast and aŌernoon tea are 
provided. 

Families wanƟng to access this childcare service need to register with Camp Australia. 
RegistraƟon is free and students can aƩend regularly or as required. Please see the Camp 
Australia website for more informaƟon about registraƟon, fees and government subsidies 
for eligible families.  

Before School Care is from 7.00am to 9.00am 
AŌer School Care is from 3.30pm to 6.00pm 
Student free days (subject to enrolment numbers) 8:00am to 6:00pm 

 



 

 

Uniform 
Students wear a maroon polo top with the SPS logo and black boƩom (trackpants, 
leggings, skirt, shorts) or a school dress. Black school shoes or runners of any colour can 
be worn with the uniform. 

New uniforms can be purchased from Spartan Uniform store in Lower Plenty and many 
items (track pants, skorts etc) are available at department stores. 

Second hand uniforms are available at school. Please contact the office to organise a 
Ɵme to look. We have a lot of second-hand stock in good condiƟon, including school 
bags.   

Hats The Sherbourne sun smart hat is compulsory and must be worn whenever outside 
from September 1 through to May 1. A Sherbourne PS school bag is available but is an 
opƟonal item. 

www.spartanschoolworld.com.au/collecƟons/sherbourne-primary-school  

 

CommunicaƟon 
We value and encourage open ongoing communicaƟon with your school teacher. This 
can be in person, via email or phone. Please organise a Ɵme to speak with your teacher 
in advance, wherever possible. Trying to speak to your teacher about something 
important before school is not ideal and can be disrupƟve as they seƩle the class for 
the school day.  

Our formal communicaƟon avenues include Compass updates, newsleƩers, student led 
conferences and reports. If you have any concerns regarding communicaƟon please 
contact the school office or our AcƟng Principal BreƩ Hayes.  

 
 



 

 

Compass 
Compass is a web-based communicaƟon portal that our school uses to manage 
communicaƟon, aƩendance and approvals. You will be provided with a unique 
login and informaƟon on how to access this system. 

 
 
Parent/Carer/Family parƟcipaƟon  
Sherbourne welcomes acƟve parent parƟcipaƟon at the classroom and whole school 
level including Literacy and Numeracy programs, swimming and excursions. Parent 
helper courses are held at the beginning of the year for any parents who wish to assist 
in the classroom. 
Parents are also involved in the School Council, Working Bees, Parents and Friends 
CommiƩee, fundraising, school sporƟng events, Prep transiƟon program, Parent 
InformaƟon evenings, Student Led Progress meeƟngs and School Camps. If you have a 
parƟcular skill you would like to share, please let your class teacher know.  

As part of DET policy all parent and family volunteers must undergo a Working With 
Children Check prior to being involved in acƟviƟes.  

To apply for a Working With Children Check please go to 
hƩps://www.workingwithchildren.vic.gov.au/ 

 
 
 
 



 

 

School Lunches 
Please ensure students come to school with a piece of fruit, a variety of healthy snacks 

and a clean drink boƩle filled with fresh water every day.  

The students have a fruit snack break in the classroom each morning. We encourage 
families to pack rubbish-free lunches. This both reduces the liƩer in the school grounds 
and decreases the amount of landfill that we produce. Please remember to label your 
containers and drink boƩles.  

Lunch orders are available on Fridays. Orders along with payment can only be done 
online  at My Mum and I.  

 

 

Nut Free School 
Sherbourne PS is a nut free school. This means students and staff cannot bring nut 
products to school. This includes peanut buƩer, Nutella and other products with whole 
nuts. It does not include items that “may contain traces of nuts”. Please do not send 
any nut products to school e.g., school lunches, cake stalls. 



 

 

  

 

 

   
 

 
 

 

   
   

 

 
   

 
 

   



 

 

School preparaƟon checklist  
School bag (large enough to fit a lunch box, drink boƩle, change of clothes 
and A4 folder). 

Drink boƩle that your child is able to use independently. 

Uniform students wear a maroon polo shirt with SPS logo and black 
boƩoms (shorts, skirt, track pants or leggings) or a school dress.  

Sunhat Students must wear an SPS wide brim hat during terms 1 & 4. 

Packed lunch including a piece of fruit for morning snack. PracƟce 
opening lunch containers at home and make sure everything is clearly 
labelled. We encourage rubbish free lunches. 

Visit school during the holidays before school starts. Try out the play 
equipment, learn where to cross the road etc. 

PracƟce having your child use their lunch containers and get used to 
packing and unpacking their school bag.  

Stay posiƟve StarƟng school is an exciƟng and important Ɵme for your 
child. We look forward to welcoming them into our school community. 



 

 

About Sherbourne 

Vision 
At Sherbourne we are commiƩed to creaƟng a community where all students feel accepted, 
respected and encouraged to reach their full potenƟal, and are empowered to embrace learning, 
and strengthen their emoƟonal, social and physical wellbeing. 

ObjecƟve 
Sherbourne Primary School’s objecƟve is to enable all students to be literate, numerate and 
curious with a love of learning and the skills to pursue this. We aim to develop arƟculate, 
collaboraƟve and compassionate community members who care about the environment and 
each other. 

Values 
Sherbourne Primary School's values are Respect, Responsibility, Teamwork and Learning. 

We respect ourselves, our school and each other, and understand that our aƫtudes and 
behaviours have an impact on the people around us.  

We take responsibility for our acƟons, our learning and our environment.  

We value others’ ideas and opinions, celebrate and respect differences, working successfully as a 
team to achieve our goals. 

We strive for excellence in our learning, which means trying our hardest and doing our best.  



 

 

Wellbeing 

The wellbeing of students at Sherbourne Primary School is vital to enhancing their 
educaƟonal experiences. Happy children, who feel respected and safe are more able to 
express themselves and take responsibility for their learning. Knowing that they are working 
within a supporƟve environment that is responsive to their needs, allows students at our 
school to focus on what really maƩers; trying their hardest and being the best version of 
themselves that they can be. 

Our approach encompasses ministerial orders, educaƟon department policy guidelines and 
training direcƟves, development of our own school policy and regular and responsive review 
of school policy. 

The school’s Student Code of Conduct and Student Engagement, Inclusion and Wellbeing 
policy highlight that there is zero tolerance for any form of violence thus helping to promote 
a school a culture that it is ‘O.K. to Tell.’  
 
The school’s behaviour protocols and scripts reinforce this as do our school’s values of 
Learning, Teamwork, Respect and Responsibility. 



 

 

 

Curriculum 

Reading 
Reading is of great importance at Sherbourne PS. Everyday students parƟcipate in reading 
workshops that include explicit teaching, small, focused groups (guided reading), independent 
reading and spending one on one Ɵme with their teacher seƫng reading goals. As part of 
building reading enjoyment every classroom has student chosen books within their classroom 
library. 

The beginning of the year sees students start to develop their reading stamina with the 
introducƟon of independent reading and book boxes school wide. 
Independent reading is children's reading of text — such as books, magazines, and newspapers 
— on their own, with minimal to no assistance from adults.  

Independent reading is part of the process of having readers start to think about their reading. 
There are strong associaƟons between independent reading and reading achievement, and 



 

 

many researchers believe that independent reading plays a key role in the development of 
reading fluency (speed and ease of reading), vocabulary, background knowledge, 
comprehension and even spelling. 

Not surprisingly, moƟvaƟon is also associated with independent reading; children who are 
interested in and moƟvated to read tend to do more independent reading. 

 
Reading maƩers 
Reading opens doors to adventures, opportuniƟes and brighter futures. It is the gateway to 
learning, opening doors to faraway adventures, new possibiliƟes and promising futures. 
Without strong reading skills, children will face a host of difficult challenges throughout their 
lives. That’s why we know that reading maƩers. 

As we progress through the school year it is important to strive to reach a goal for reading of 
between 250 to 300 nights across the school year. StarƟng from the very first week books are 
sent home with each student. 

You make a difference to your children’s reading journey. Your role as an advocate for your 
children’s reading success cannot be overesƟmated. It has a direct impact on the ease and 
confidence with which they pursue their reading and wriƟng. 



 

 

It is the joy and love of sharing a good book on a nightly basis that sets the foundaƟon for their 
reading success and ensures that reading is given the priority it deserves. Reading regularly 
with someone who cares is the inspiraƟon that all readers deserve. 

Proven benefits of home reading 
Parents and carers who read aloud with children in a secure, safe and comfortable context 
moƟvate their child to read. Parents' percepƟons, values, aƫtudes and expectaƟons play an 
important role in influencing their children's aƫtudes towards reading and subsequent literacy 
development.  

When children share a book with someone who makes them feel special, the aƫtude that 
reading is pleasurable is transferred to other reading encounters. 

Making Ɵme to prioriƟse home reading has lifelong benefits. Reading together strengthens 
relaƟonships, builds children's self-esteem, improves reading ability, fosters a love of reading 
and unites families through shared stories. 



 

 

  

 

 
 

 
   

 
 

 
 

 

 
 

 
 

 



 

 

  

 

 
 
 

 
 

 
 

 
 

 
 

 
 



 

 

Specialist classes 

Students parƟcipate in a range of specialist classes each week, including: 
Visual Arts, Performing Arts (including drama, dance and music), 
Japanese, STEM, Physical EducaƟon and Digital Technology  

 

Camps and excursions 
Excursions, camps, acƟviƟes and incursions are an important component of your child’s 
educaƟonal program. At Sherbourne PS children parƟcipate in our Camping Program from Prep 
through to Grade 6 and take part in a range of experiences and acƟviƟes beyond the classroom. 



 

 

Buddies   
Sherbourne runs a Buddies Program where our Prep 
students are partnered with Year 5/6 students.  A 
formal program is developed by the Prep and Year 6 
teachers do develop a strong, posiƟve relaƟonship 
between the children.  Our Buddies undertake fun 
acƟviƟes together through the year, such as geƫng to 
know you acƟviƟes or tasks connected to their current 
Unit of Inquiry.  The Year 6 students are encouraged to 
support and offer guidance to their buddy during their 
first year of schooling.  This program is great for helping 
children transiƟon to school. 



 

 

   
 

 
 

 

 
 

   

   
 

   
 

 
 

 
 

 



 

 

 


