SHERBOURNE
PRIMARY
SCHOOL

WHAT TO DO IN AN EMERGENCY

/" Remove yourself & nearby occupants from immediate danger
/" Make a final check of the room and shut the door

/' Raise the alarm to notify the Chief Warden

[ If Evacuation is required, commence Evacuation Procedure

ALERT PROCEDURE (BEEP... BEEP... BEEP...)

/- Standby for information.
/' Follow instruction from Wardens
/' If in immediate danger, commence Evacuation

EVACUATION PROCEDURE (WHOOP... WHOOP... WHOOP...)

Commence Evacuation via the nearest safe EXIT

Proceed safely to and remain at Assembly Area

Ensure you and your students are accounted for

Do not re-enter building until advised by the Chief Warden or responding
emergency services.
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LOCKDOWN & SHELTER PROCEDURES

If outside seek refuge in the nearest building.
If inside remain where you are (unless unsafe to do so; in which case
move to the nearest occupied or safe space.)
Lockdown, lock all doors and windows, draw blinds/ curtains, sit on the
floor and keep out of sight.
Shelter, remain inside and follow any additional instruction from
Wardens, planned lessons may continue indoors where safe to do so.
/" Do not let students peer through windows or doors.
If with students give reassurance to help them remain quiet and calm.
Remain where you are until the "all-clear"is given or you are instructed to
move by a Warden.
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SHERBOURNE
PRIMARY
SCHOOL

WHAT TO DO IN AN EMERGENCY
/" Remove yourself & nearby occupants from immediate danger
/" Make a final check of the room and shut the door
/' Raise the alarm to notify the Chief Warden
[ If Evacuation is required, commence Evacuation Procedure

ALERT PROCEDURE (BEEP... BEEP... BEEP...)

/- Standby for information. TO

/" Follow instruction from Wardens //

/' If in immediate danger, commence Evacuation ASSEMBLY 4 7/ ‘ ‘ )
AREA

EVACUATION DIAGRAM

17 Outlook Crescent, Briar Hill, VIC 3088

Block B - Ground Level

EVACUATION PROCEDURE (WHOOP... WHOOP... WHOOP...)

Commence Evacuation via the nearest safe EXIT

Proceed safely to and remain at Assembly Area

Ensure you and your students are accounted for

Do not re-enter building until advised by the Chief Warden or responding
emergency services.
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LOCKDOWN & SHELTER PROCEDURES

/' If outside seek refuge in the nearest building.
/" If inside remain where you are (unless unsafe to do so; in which case
/" move to the nearest occupied or safe space.)
Lockdown, lock all doors and windows, draw blinds/ curtains, sit on the
floor and keep out of sight.
Shelter, remain inside and follow any additional instruction from
Wardens, planned lessons may continue indoors where safe to do so.
/" Do not let students peer through windows or doors.
/" If with students give reassurance to help them remain quiet and calm. o g —
/" Remain where you are until the "all-clear"is given or you are instructed to s i
move by a Warden.
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17 Outlook Cres, Briar Hill, VIC 3088

WHAT TO DO IN AN EMERGENCY Hall - Ground Level

/" Remove yourself & nearby occupants from immediate danger

/" Make a final check of the room and shut the door

/" Raise the alarm to notify the Chief VWarden TO

[ If Evacuation is required, commence Evacuation Procedure ASSEMBLY 4 // 1
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ALERT PROCEDURE (BEEP... BEEP... BEEP...) AREA

/- Standby for information.
/' Follow instruction from Wardens
/' If in immediate danger, commence Evacuation

EVACUATION PROCEDURE (WHOOP... WHOOP... WHOOP...)

Commence Evacuation via the nearest safe EXIT
Proceed safely to and remain at Assembly Area
Ensure you and your students are accounted for
Do not re-enter building until advised by the Chief Warden or responding FOYER
emergency services.
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LOCKDOWN & SHELTER PROCEDURES

/' If outside seek refuge in the nearest building.

/" If inside remain where you are (unless unsafe to do so; in which case

/" move to the nearest occupied or safe space.) (= i
Lockdown, lock all doors and windows, draw blinds/ curtains, sit on the
floor and keep out of sight.
Shelter, remain inside and follow any additional instruction from
Wardens, planned lessons may continue indoors where safe to do so.

/" Do not let students peer through windows or doors.

/" If with students give reassurance to help them remain quiet and calm. OFFICE
/" Remain where you are until the "all-clear"is given or you are instructed to
move by a Warden. VAN
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